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OCHOBHAs OEPA3QBRTEJIBHA5[ [NPOI'PAMMA
NPO®ECCHOHAJILHOI MOINOEOBKI 110 MNPOGECCHH
«Cekperapb-aiMHHHCTPATOP»

OIIMCAHHE

I.1. OOpasoBarenbHas mnporpaMma HpoQecCHOHAIBHON MOArOTOBKH (B TOM 4HCIIeE,
lIporpaMMa MOBbILCHHs KBUTM(PHKALMK, [IPO(eccHoHanbHOM TepenoroToskn): «Cekperaps-
ajmuuucTpatopy (naiee — Ilporpamma), peamusyemas AHO JIITO «MHTEHCHUB».
paspaboTana B cooTBeTcTBMUM ¢ DesepanbHbiM 3akoHom oT 29.12.2012 Ne 273-®03 «06
obpasosanuu B Poccuiickoii Penepauuny», [Tpukasom Munodpuayku Poceun ot 26.08.2020
roga N 438 «O6 yreepxnenun Ilopsika opraunsaimu ¥ OCYLIECTBIECHHS 00pa3zoBaTelbHOIN
ACSATEIBHOCTH [0 OCHOBHBIM MporpaMMam IpoeccHOHaILHOro oOydeHus», IIpukaszom
Munsapascoupassutust Poccun ot 17.05.2012 Ne 559 «O6 yrBepikjaenun Ejpunoro
KBATM(UKAIMOHHOIO CIIPABOYHUKA JIOJIZKHOCTEH PYKOBOJIMTEIICH, CHEHMAINCTOB U CIYKAIIIX,
paziaen «Kpanu(pukalMOHHbIE XapaKTEPUCTHKH JIOJDKHOCTEH PYKOBOJMTENEH H CHEIHATHCTOR,
OCYIIECTBIAIOMMX paboTel B 0OnactH oxpaHsl Tpyaa», [Ipukasom Mununcrepersa obpazosanust
1 Hayku Poccuiickoii @enepanun npukas ot 2 utonst 2013 roga Ne 513 «O6 yreepkaeHun
[lepeunss mpodeccnii paboyHx, NOMKHOCTEH CHY)KAlMX, IO KOTOPBIM OCYIECTBISETCS
npodeccuonanbHoe 00yUeHne», IpUKa3oM MUHUCTEPCTBA TPYAa U COLMaIBHOM 3amuTsl PO ot
6 mast 2015 r. N 2761 «O0 yrsep:kaenuu npodeccnonannioro crangapra 07.002 Creunamuct
[0 OpraHu3auHoOHHOMY M JIOKYMEHTALMOHHOMY OOCCIEUEHUIO YIPABJICHHS OpraHusanueii,
npukazom MunuctepcTsa obpasoBanus U Hayku Poccuiickoii deneparuun ot 2 asrycra 2013 r.
N 639 «O0 yrBepikaenun (eaepaibHOr0 rocyIapcTBEHHOr0 00pa3oBaTesIbHOTO CTaH(apTa Kol
07.002 "Crienuanuct 1o opranu3alMOHHOMY M JOKYMEHTallHOHHOMY 00eCIeueH IO YIIpaBieHus
opranuzanue”.

[lensio peanmszaumuu [lporpammbl siBisiercst mosyueHHe O00YYalOMMMUC 3HAHMI,
HeOOXOMMBIX JUId opranusanuu padot no npodecenn «Cekperapb-aAMHHECTPATOP». a TAKIKE
(GopmMupoBaHHE MPAKTHYECKUX YMEHHUI U HABLIKOB 110 peanu3alini 00ecieunBalonmx GyHKIuii
YIPABJICHHs OpraHu3alueid, BHEAPEHHME IIYYIIMX TEXHHUYECKHX pa3paboTOK M HOBEHIINX
TEXHOJIOIHI B 00ecrieueHe yrpaBieHusi Opranu3aruei.

1.3. 3ajna4n Kypca — nosyvyenne o0y4arlolUMes 3HaHHH, HEOOXOMUMBIX JUIsi OpraHu3aluH
pabor no mpodeccun «CekpeTapb-aAMHHHCTPATOP», a Takke (POPMHUpOBAHHE MPAKTHUECKHX



YMEHMIT M HaBBIKOB M0 peanusanuu odecreuuBalomux (QYHKINHA yIpaBieHus Oopranuzanmeii;
BHEJ[PEHUE JIYUIIMX TEXHHUYECKHX pa3padOoTOK W HOBEHIIHMX TexXHOIOTHH B obecrieyenne
YIIpaBJICHUs OpraHu3aluei.

1.5. ObpasoBaresnbHas opraHu3arus OcymecTBisieT oOyuenue no Ilporpamme H umeer
JIMIICH3HIO HANPABO BeJeHUS! 00pa30BaTelIbHOM JesSTeILHOCTH.

1.6. Ilo 3aBepienun oGyuenus no Iporpamme nmpoBoUTCs HTOrOBAs ATTECTALUs B dopme
KBaIM(UKAIMOHHOIO “K3aMeHa U O0YualolUMCs, YCHelmHo ee HOPOILIEUINM, BBIJAETCH
CBHJICTC/ILCTBO € MPUCBOCHHEM (MOJATBEPIKICHUEM) paspsjia B HPOPECCHH  CIIYXKaIero
(pabouero). e N\

JOKYMEHT NOANnCcAH
QNEKTPOHHOW NOANNCHIO
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